L'Europe pour - 1org
les citoyens cidem

Enregistrer le formulaire d’entité légale et la fiche
d’identification financiére

Mode d’emploi

Pour pouvoir déposer une demande de subvention dans le cadre du programme «
L’Europe pour les citoyens », le candidat (structure leader P1) doit enregistrer sur le
portail des participants un formulaire d’entité légale et une fiche d’identification
financiére (appelée aussi signalétique financier).

Etape 1 : Télécharger le formulaire d’entité légale et la fiche d’identification
financiere

Pour télécharger le formulaire d’entité légale, suivre ce lien :

http://ec.europa.eu/budget/contracts grants/info contracts/legal entities/legal entitie
s en.cfm



http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
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If you do not have this version you can download itts - This version
allows you to save a copy of completed form (if you need) on your
computer.

If you do not have this software, please

+ print this form
« fill it in manually

« signit

Note: Please note that in case you submit thig information via an online
portal, the manual completion and the signature of this form might not
be necessary. Please refer to the specific instructions provided by the

Commission department you are in contact with

Financial identification

Financial identification

Download the Financial Identification form to communicate the banking coordinates necessary to the authorisation of payments from the EU.

Legal entities

The Lega\ Em\'.}’ form for natural person, pnvale companies, and puDlIC law bodies necessary for the a\.’«amlng of EU tundmg

Low value contracts

General conditions for low value contracts

Low-value contracts

The general terms and conditions for low-value procurement contracts.

Descendez la page et cliguez sur « Legal Entities » souligné en bleu.

Legal entities

Files

Natural Person
English (828.3 KE - FDF)

Download &,

Available languages (22) v

Private Companies
English (897.5 KE - FDF)

Download &

Available languages (22) v

Public Law Body
English (818.2 KE - FDF)

Download 4,

Available languages (22) v

Privacy Statement for Legal Entity and Bank
Account Validation Download 4

English (19.1 KB - PDF)

™

Available languages {22) v

Share this page:

En fonction de la nature de votre organisation, vous devez cliquer sur « Société privée
» (pour les associations loi 1901,...) ou sur « Entité de droit public » (mairies,
collectivités territoriales,...) etc.
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“‘w Vous étes alors renvoyeé vers le

document en question que vous
devez compléter, imprimer et
signer puis scanner et mettre au
P format pdf.
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Pour télécharger la fiche d’identification financiére (ou signalétique financier),
suivre ce lien :

https://ec.europa.eu/info/publications/financial-identification en

English Search
m European I oiish G
Commission

Home > Publications > Financial identification

Financial identification

Files

A
Financial Indentification
Download ¥y
English (570.3 KE - PDF)
Available languages (22) v

Privacy Statement for Legal Entity and Bank ¢

English (19.1 KB - PDF)

Available languages (22) v


https://ec.europa.eu/info/publications/financial-identification_en

Téléchargez le « Financial Identification » et remplissez-le.
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Etape 2 : Enregistrer sur le portail des participants les documents relatifs a votre
structure

Se rendre sur le portail des participants en suivant ce lien :

https://ec.europa.eu/education/participants/portal/desktop/en/organisations/reqister.ht
ml

Contact | Legal Notice | | English

* M
* *
* *
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Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Participant Portal

European Commission > Education & Training > Participant Portal > Register An Organisation

HOME ORGANISATIONS + EXPERTS ~ SUPPORT ~

Register an Organisation

To participate in proposals and projects, you must register your organisation first.
After registration, 3 unique identifier is assigned to your organisation

This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. A
single registration is required for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for
the registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project

application.

You can pause the registration process at any time and continue it later. The system sutomatically saves your draft registration and will keep
it until you complete it or for up to one year after its last edit.

REGISTER ORGANISATION RESUME REGISTRATION

How to update your organisation data?

Modify registered data Upload supporting documents Modify validated data

If the Validation Services have not started If the validation Services have already If your data has been validated by the
the validation of your data yet: started the validation process: validation Services:
To modify the data of your organisation, click You are able tec upload additional documents Only the Legal Entity Appointed

the My Organisations option in the up to 10 MB. Once uploaded, these documents Representative (LEAR) (or a person with the
Organisations menu, then click the ED button may not be withdrawn or modified. Account Administrative role for your

next to the name of your organisation. organisation) is suthorised to request

organisation data modifications and provide the

Cliquez sur « My Organisations option » (mots qui apparaissent en bleu). Vous étes
alors redirigé vers votre compte EU Login. Connectez-vous a I'aide de votre identifiant
et de votre mot de passe.


https://ec.europa.eu/education/participants/portal/desktop/en/organisations/register.html
https://ec.europa.eu/education/participants/portal/desktop/en/organisations/register.html

Si votre organisation a bien été enregistrée (cf. mode d’emploi pour obtenir un
identifiant PIC), vous étes redirigé vers cette page :

Contact | Legal Notice | | English

Education, Audiovisual, Culture, Citizenship and Volunteering

European
Commission

* %

Participant Portal

European Commission > Education & Training > Participant Portal = My Organisations

HOME  ORGANISATIONS » | EXPERTS v SUPPORT~

My organisations

LEGEND View Organisations m Modify Organisations View Proposals ﬂ View Raoles View Profila

Show 4 v  entries Search

NAME “ PIC VAT STATUS ACTIONS
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Democratie

Showing 1 to 1 of 1 entries. | «— PREVIQUS ‘ 1 ‘ NEXT—:”I

Nos coordonnées

CIDEM - Point national d’information pour le programme « L’Europe pour les citoyens »
Christine Maretheu (maretheu@cidem.org)

01.80.05.27.41

N’hésitez pas a nous contacter pour toute question !



